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Graduate School of Public Health

Department of __________________

Course Number and Official Title

Course Meeting Day(s) and Time(s)

Class Location
Credit Hours___________

Term/Academic Year

Logistics/Contact Information (required)
· Course director Primary Instructor: Telephone number/email address/office location and office hours

· Co-Instructor(s) (if applicable): Telephone number/email address/office location and office hours
· Teaching Assistant (if applicable): Telephone number/email address/office location and office hours
· Departmental staff/ student services coordinator(s) (optional): Telephone number/email address/office location and office hours

Course Description (required)
The description of the course from the University’s course catalog must be included. To locate: view the description in PeopleSoft or the Pitt Public Health Course Descriptions (www.publichealth.pitt.edu/home/academics/courses/course-descriptions) or contact your department’s student services coordinator(s).  

Instructors are also encouraged to include a more in-depth description of the course in addition to the official course description. 

Learning Objectives (required)
Provide specific statements of the primary teaching (or learning) objectives for the course (usually 3 to 8). These statements must be expressed in terms of measurable, behavioral outcomes.  The pedagogical standard to writing and creating effectively measurable objectives is Bloom’s Taxonomy. Learn more. CIDDE instructional designers are also available to assist with creating objectives. 


Teaching Philosophy (optional)

Feel free to insert your teaching philosophy statement here or write one for the first time. Some things to consider including here would be answers to the following questions: 
- What is your teaching philosophy? 
- What is it important that your students know on day one about your teaching style?
- What’s important to you about being a teacher?
- What should be important to the students?

Required Textbooks/Articles/Readings (required)
List the required texts, including bound Customized Course Materials (course packs); whether texts have been ordered through the University Store on Fifth; and any other materials to be purchased, distributed in class, put on reserve by the instructor and/or are available online in CourseWeb or other sites.
Supplemental Readings/Bibliography (optional)

If relevant to the course content and instructional methods, provide a listing of supplementary bibliographic and other references. This might include University library and Internet-based resources.

CourseWeb/BlackBoard Instruction (if applicable)
Include information on the class’ CourseWeb (Blackboard) site. If another online system for instructional support is being utilized include the necessary information for student access. Optional: include the instructor’s expectations for student participation online.


Required or Recommended Software (if applicable)
List any required or recommended software programs that are necessary for students to complete assignments or other projects in the course. Be sure to mention whether the software is available for discounted purchase from the University’s Software Licensing Service (details and list of software at: http://technology.pitt.edu/software/for-students-software.html). 

Required or Recommended Equipment (if applicable)
List any required or recommended equipment necessary for students to complete assignments of other projects. 

Class Expectations/ Behavior and Ground Rules (optional)
Detail your expectations of your students while in the classroom about cell phone and laptop usage, class attendance, and classroom participation. Also, insert here if you have a policy (against or stipulations) for students recording your lectures or if you plan to record your lectures. 

Grading Scale (required)
Indicate the scale or other logic to be applied in grading, for example:
90-100%    A

80-89%      B

70-79%      C

60-69%      D

< 60%        F


Student Performance Evaluation (Assessments and Weights) (required)
Identify the assessments to be used in the evaluation of student performance and their approximate weights, (for example: final exam 50%; homework problems 30%; and article review 20%). Although these may be changed with due notice and justification, this information is useful in shaping the student’s expectations and priorities for her/his investment in the course.


Assignments and Descriptions (optional)
If the complexity of a student assignment(s) warrants detailed explanation, it is best to address this in the syllabus as well as in written or oral instructions accompanying the assignment. 

Schedule of Sessions and Assignments (required)
Provide a schedule of dates for each class sessions with:
- topic/focus of the session,
- learning objective of the session, (optional)
- assignments of readings and homework, (optional) and 
- critical deadlines of projects/ papers, exams dates, holiday breaks (if any) and other key events. 
If guest speakers are to be used, it is desirable to indicate this for the sessions affected.

Accommodation for Students with Disabilities ((required)
The language below in italics is from the University’s Office of Disability Resource and Services and must include at minimum the text below. The policy is to accommodate the needs of students with disabilities. 
If you have any disability for which you may require accommodation, you are encouraged to notify both your instructor and the Office of Disability Resources and Services, 140 William Pitt Union (Voice or TTD 412-648-7890) as early as possible in the term.

Academic Integrity Statement (required)
A statement detailing the instructor’s academic integrity policy or the school policy (below) are required. 

Option 1) The customized academic integrity statement should outline the guidelines and standards that faculty will hold their students to in the class. A specific example would be to include a statement whether students are or are not permitted to collaborate on homework or take-home exams. 

Option 2) The statement below in italics is the Pitt Public Health academic integrity statement. It can be included as one of the options on a syllabus. 
All students are expected to adhere to the school’s standards of academic honesty. Any work submitted by a student for evaluation must represent his/her own intellectual contribution and efforts. The Graduate School of Public Health’s policy on academic integrity, approved by EPCC on 10/14/08, which is based on the University policy, is available online in the Pitt Public Health Academic Handbook (www.publichealth.pitt.edu/home/academics/academic-requirements). The policy includes obligations for faculty and students, procedures for adjudicating violations, and other critical information. Please take the time to read this policy.

Students committing acts of academic dishonesty, including plagiarism, unauthorized collaboration on assignments, cheating on exams, misrepresentation of data, and facilitating dishonesty by others, will receive sanctions appropriate to the violation(s) committed.  Sanctions include, but are not limited to, reduction of a grade for an assignment or a course, failure of a course, and dismissal from the school. 

All student violations of academic integrity must be documented by the appropriate faculty member; this documentation will be kept in a confidential student file maintained by the Office of Student Affairs.  If a sanction for a violation is agreed upon by the student and instructor, the record of this agreement will be expunged from the student file upon the student’s graduation. If the case is referred to the Pitt Public Health Academic Integrity Hearing Board, a record will remain in the student’s permanent file.  

Diversity Statement (optional)
Three options of a statement on overall diversity and respect for classroom behavior are listed below and are also available on the EPCC Forms and Resources page on the school’s Web site. Faculty are also encouraged to include one of these statements or to draft and include their own statement. 

Suggested Diversity Statements for Syllabi at Pitt Public Health 


Option 1: The University of Pittsburgh Graduate School of Public Health supports learning environments that are inclusive and respectful of all individuals. Every member of our community is expected to be respectful of the individual perspectives, experiences, behaviors, worldviews, and backgrounds of others. 

Option 2: In this course, students, faculty and guests represent a diversity of individual perspectives, backgrounds, and experiences, which enriches our classes. We urge all to be respectful of others. While intellectual disagreement may be constructive, no harsh statements, or demeaning or discriminatory behavior will be permitted. If you feel uncomfortable, please feel free to approach me to discuss the situation. 

Option 3: This course covers multi-dimensional academic topics. You are expected to share your views and be respectful of others’ opinions. This will ensure a learning environment that values diverse experiences and expertise, which will facilitate Pitt Public Health's collaborative approach to solving problems.

Copyright Notice (if applicable)
The statement below in italics is the suggested language about copyright material from the Center for Instructional Deign and Distance Education (CIDDE). 

Course material may be protected by copyright. United States copyright law, 14 USC section 101, et sec., in addition to University policy and procedures, prohibit unauthorized duplication or retransmission of course materials. See Library of Congress Copyright Office and the University Copyright Policy.
Health Sciences Library and Pitt Public Health Librarian (if applicable)
If the course is research intensive, it is strongly recommended to include the information for the Health Sciences Library (www.hsls.pitt.edu) and the school’s dedicated librarian (Barb Folb - www.hsls.pitt.edu/about/staff/profile?name=folb) and a statement about your expectation or recommendation for students to utilize the services and facility. 

University Writing Center (if applicable)
If the course is writing intensive, it is recommended to include the information for the writing center on campus (www.writingcenter.pitt.edu/) and a statement about your expectation or recommendation for students to utilize the services. 

------------------------------------------------------------------------------------------------------------------------------------------------
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